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Introduction and Context   
Placement is defined as a planned (and approved) period of learning, normally outside the College, where the learning outcomes are an 
intended part of a programme, where the placement is arranged for that purpose and where the learning outcomes assessed through the 
placement  element of a programme contribute to the overall assessment of the programme 
 
It is SNMCI policy that where programmes include a placement element, the placement must satisfy the criteria determined by the programme 
validation document, provide an appropriate learning environment, including the necessary supports and allow for the fair assessment of the 
learner.  
 
Note: The assessment of learners in placement remains the responsibility of SNMCI and is conducted by SNMCI staff.  (See QA 5.5 Roles and 
Responsibilities in Participating in Placement) 
 
The purpose of this document is to illustrate recommended procedures and practices for successful placement management.   
 

Policy Statement on Placement Suitability and Allocation:  
 
Note: In the case of SNMCI placement will normally be  

a) teaching practice positions either in Early Years, Primary Education or Special Education or 
b) professional placement linked to education but outside of a classroom setting 

 
The College’s Responsibilities in Managing Placement  

- To ensure that all procedures associated with the programme for securing, approving and allocating placements, including information 
on the consequences for learners of a failure to complete a placement, are properly defined and documented 

- To consider the requirements of relevant statutory, regulatory, professional or funding bodies. 
- To ensure that placement satisfies the minimum requirements of any associated professional body where applicable 
- To ensure that placements are adequately resourced to support learners, have the potential to enable learners to attain the associated 

learning outcomes and to provide a genuine learning opportunity.  
- To ensure that placement settings are relevant, fit for purpose and reputable in their field 
- To ensure that learners are monitored and supervised by appropriately experienced personnel 
- To ensure that teaching, learning and assessment associated with placement is undertaken to the standard expected by the College 



and the external bodies with whom the College works  
 

Staff Involved: Programme Director; Deputy Programme Directors; Lecturers; Placement coordinators; Team of Placement Supervisors.  
 

Procedure for allocation of Placement 

 

Person/s 
Responsible  

Records generated 
to ensure evidence 
of follow through 

- Potential placements are reviewed for their suitability against specified requirements.  

- Placements will be assessed for their suitability in terms of opportunity they provide to the 

learner, the availability of a suitable mentor within the placement, and the willingness of 

the setting to support a learner  

- The College maintains Memoranda of Understanding with each placement setting (MOU) 

- Early Years settings (birth to three/three- to –six) must in the first instance be registered 

with Tusla (The Child and Family Agency). Thereafter, SNMCI as a College of Montessori 

Education also liaises with The St. Nicholas Teachers Association (SNMTA) and the Irish 

Montessori Education Board (IMEB) in compiling lists of settings with the potential to 

enable learners to attain the associated learning outcomes and to provide a genuine 

learning opportunity.  

- Learners at Stage One and Stage Two are ‘placed’ in settings approved by the College. 

- Learners at Stage One and Stage Two are also placed with regard to their living 

arrangements during term time to support punctuality and engagement with placement  

- The College makes initial contact with the settings and arranges a time for learners to visit 
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their placement.  

- The College provides all pertinent documentation to each learner to be handed to the 

placement mentor, e.g. a letter of introduction outlining times and dates of placement, 

insurance details, a Memorandum of Understanding ad 

- Part –time learners may be placed or are provided with a list of suitable placements.  

(Programme/Stage dependent)  

- Where learners initiate contact they must communicate all details to the nominated 

Placement Coordinator and the Programme Director using the Placement Registration Form 

(FQA 5.4).  

- Learners in subsequent years (Stage Three/Hons Award Years) are expected to be more 

proactive in sourcing schools for placement. 

- Where learners have difficulty in sourcing a placement they will be supported by the 

College which maintains strong links to host schools  

- Placement for these years is in a primary school. The schools in this case must have an 

official ‘roll number’ and be registered with the Department of Education and Skills (DES).  
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Information provided to The Co-operating Provider: 

Each placement will be informed about the nature of the programme and will be asked to engage 
in the placement partnership by being aware of the following responsibilities.  These include: 

- Being aware of the aims of the placement module within the programme as communicated 

to by the College 
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- Providing an appropriate introduction to the setting for the learner (including information 

regarding relevant health and safety procedures etc.) 

- Providing a suitable working environment for the learner 

- Providing clear direction to the learner  

- Alerting the Programme Director to any problems with the placement that might prevent 

the learner completion of the placement. 

- Providing feedback to the College at the end of the work placement period, if required, by 

individual programmes.  
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