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Introduction and Context   
The key objective of the SNMCI Ethics Committee (EC) is to define the ethical standards required for the professional conduct of all research 
within SNMCI carried out by SNMCI researchers. The EC reviews and advises on all submissions for ethical approval made by researchers, be 
they staff or students.   
 
Scope 
This document applies to all of the College’s research activities, that of staff and students.  

Terms of Reference:  
The responsibilities of the Ethics Committee, having due regard to the regulations of Quality and Qualification Ireland (QQI), the codes of 
ethics and standards of professional conduct relevant to the field of education, and other existing guidance issued by regulatory or 
professional bodies, are defined as follows:  
 
- To foster an environment that encourages best ethical practice in all areas of research.  
- To promote awareness of relevant legislation and best practice in research  
- To continue to improve and upgrade awareness in respect of ethics, research and integrity.  
- To ensure that the College policies relating to research are in agreement with the College mission and strategic plan 
- To ensure the implementation of the research regulations of the College 
- To review and advise on all submissions made to the EC for ethical approval, be they for exemption or review.   
- To convey to applicants in a timely manner all constructive comments, suggestions and recommendations identified during the review 

process.  
 

Membership  
Members are drawn principally from the Academic Community within SNMCI but may also include external members as required and include:- 

- Chair  
- Programme Directors of programmes where students must complete a research dissertation /project as part fulfilment of the award.  
- Director of Quality and Academic Affairs (DQAA) (if required)  
- Two further staff members with experience and expertise as researchers and subject specialists.  

 
Note: The Committee will include an external member to review submissions made by staff members   
Terms of Membership:  



- All members are expected to uphold the policies and operating procedures of the EC.  
- Members are required to regularly attend the meetings  
- Members are usually required to serve a term of at least three years  
- Members are required to send apologies and comments if required, by email to the Ethics Committee, if they are unable to attend  
- A quorum must be present in order to proceed with a meeting or an electronic review  
- To be quorate a Committee meeting must have two thirds of its current membership in attendance  
- Members must notify the Chair, in writing, if they intend to step down 
- Members who step down must be removed from all EC circulation groups/listings  

Reporting/Decision-making:  
The Ethics Committee is a decision-making body for approval of student and staff research. For all other activities it refers any suggested 
strategies or innovations to the Academic Board. 

Operations:  Person/s 
Responsible  

Records generated to 
ensure evidence of 
follow through 

Meeting Procedures:  
- Student research:  The Ethics Committee will meet as required taking into 

consideration the assessment schedules of those programmes where students are 
required to complete a research dissertation /project as part fulfilment of the award.  

 
- Staff Research: Ideas for research projects to be conducted with participating 

students of the College, or pupils of the school, must first be approved by the 
Academic Board, protecting the research participants, the researchers and the good 
name of the College. A brief summary of the research proposal will be submitted to 
the Academic Board who will consider the proposal under the Research agenda item. 
The Academic Board will not unreasonably withhold approval for research proposals 
but will highlight any areas of risk or concern. 

 
- For staff research, the Research Ethics Committee may be convened as required  
- A quorum of any meeting is considered as two thirds of the members. If the members 

present do not constitute a quorum, the Committee will adjourn until the next 
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meeting 
- Absences and apologies shall be noted in the Research Ethics Committee minutes 
- The membership of the EC is set at the beginning of the Academic Year and again 

whenever changes are made 
- The attendance of a visitor at EC must be agreed beforehand with the Chair. Where a 

visitor is in attendance they can contribute to the meeting but they may not vote on 
any matter 

- The draft minutes will be sent to members within 5 working days following the 
meeting. Amendments to minutes of the EC should be submitted in writing as soon as 
possible.  It is important that the minutes be taken as confirmed, normally within ten 
working days of the meeting, to ensure a timely response for applicants.   

 
Student submission 
Students of SNMCI are bound by the time allowed for research by individual Programmes. 
With this in mind the following applies….  

- Students will submit ethics applications to the EC at time and date relevant to each 
Programme.  

- Submissions will be made through Moodle on a template provided (See FQA 5.9 A).  
- The EC will be informed of the submission date by Programme Managers and will 

meet and review ethics submissions within 2 weeks, to avoid undue delay in providing 
feedback.  

- Students will be informed of the decision of the EC by the Programme Director/s.  
 
Outcomes available to Research Ethics Committee (See FQA 5.9 B).  
The following outcomes will be available to the Ethics Committee.  

- Exempt: Judged as exempt from full ethical review  
- Approval: Approved as is with no conditions attached  
- Contingent Approval: Approved subject to implementation of recommended changes 
- Re-tabled: Requires that the student and supervisor address questions posed and 

communicate the changes to the committee 
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- Rejected: Written reasons for the decision will be provided to the student and 
resubmission will be possible    
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